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1. Exhibition Opening Hours

Exhibition time:

Wednesday	 20 May: 18:00 - 21:30
Thursday		  21 May: 08:30 - 18:00
Friday		  22 May: 08:30 - 15:00

2. Goods Reception and Storage

Due to limited storage space, we request to ship your packages to arrive no earlier than three 
(3) days before your scheduled function.

Shipments without correct address and/or conference name might not be distributed 
or delivered in time / correctly.
 
Shipments can be delivered on business days from Monday to Friday between 08:00 
and 15:00 hrs.

Please send your equipment to the exact address below.

A.Roma Lifestyle Hotel
Via Giorgio Zoega 59

00164 Roma
Att.ne Livia Bellucci
BIBM Congress 2026 

20-22.05.2026
„Your company name and Stand number“

Sender details:

Name:
Telephone number:

BOX

1/1
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4. Setup and Dismantle

Setup: Wednesday 	 20 May: 08:00 - 17:00
Dismantling: Friday 	 22 May: from 13:30

After dismantling:
Before leaving (after dismantling), materials and rubbish may not remain in the hotel. Disposal 
has to be requested at the end of the event and there could be an extra cost according to the 
volume and type. Should you expect large amounts of rubbish, the hotel needs to be notified 
2 weeks prior to the event, in order to make necessary arrangements for clearing rubbish from 
hotel’s property. Any costs occurred will be charged to the person/company responsible.

Important information:
•	 Please note that there is some furniture that cannot be removed in the exhibition areas.
•	 After the exhibitions all packages/boxes that have to be sent back have to be closed 

with a waybill. Boxes have to be collected within Monday May 25, 2026, included. 
In case boxes are left in the storage without instructions in the following two weeks, they 
will be disposed of with an extra cost according to the volume and type. 

•	 Tape, glue and nails are not allowed on the walls, on the ceiling and on the floor. 
•	 After the exhibition in case of damages an extra cost will be charged.
•	 After the exhibition in case an extra cleaning is necessary, an extra cost will be charged.

3. Access and Parking

Parking in the Hotel is free. There are approx. 150 parking spaces available.

5. Exhibition Hall description

Description:
•	 Giove / Giunone (main exhibition rooms): Height 4m
•	 Foyer Area (general): max. Height 2,5m
•	 Foyer Area (stands No. 66, 67, 68, 69, 70): max 2,30m

Please also take into consideration that internal doors are 2,07-2,10m high while the 
external doors of the Giove are 2,40m.

Elevators:
•	 Elevator (only for small items / regular use): 200 x 138 x 150 cm (H x W x D), max. 

weight 900kg
•	 If you have bigger items to transport, please inform us (contact@bcf-congress.com), 

so we can find a possible solution.
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6. Stand Decoration

No partitions will be provided or allowed by the congress. Exhibitors can bring a backwall, as 
long as the wall meets the following requirments:

•	 Walls are only to be used as backwalls.
•	 Walls need to be installed inside of the exhibitors‘ stand space.
•	 Only the side facing the exhibitors‘ inside of the stand can be designed / printed. 

The backside, potentially facing another exhibitors stand, has to be blank (white).
•	 The max. height of the wall is 2,0m.

Exhibitors may decorate and equip their stand as they wish as long as they take the requirements 
mentioned in point 5 and 6 and the following into account:

•	 No installations or decoration which could offend any or all of the delegates and 
other exhibitors will be permitted.

•	 Loudspeakers and other similar devices are prohibited.
•	 Pamphlets and samples may only be distributed within the stand itself. Exceptions 

will be made for Platinum and Gold Sponsors. 
•	 If you‘d like to hand out Food and Beverage samples at your booth, please get in 

contact with contact@bcf-congress.com
•	 All types of tape used to mark the stand area, to fix carpets or to hang posters is 

prohibited.
•	 Adhesive carpet tiles may not be used. Damage caused by exhibitors who disregard 

these rules will be paid for by the exhibitor.
•	 It is not allowed to store unused items (stand components and packaging 

materials) behind or next to the stands. For disposal, please contact hotel staff.

7. Internet

•	 Wi-Fi 
	 Wi-Fi inFoyer and meeting rooms (Giove / Giunone)
	 Charge: complimentary 
	

	Notes: No password required.

If anything other than the complimentary WI-FI is requested, it has to be paid for by the 
exhibitor. Prices as below:
•	 10 Mbps - € 100,00 Vat included per day 
•	 20 Mbps - € 150,00 Vat included per day 
•	 50 Mbps - € 300,00 Vat included per day 
•	 100 Mbps - € 500,00 Vat included per day 
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8. Ordering services and equipment for stands

The ordering of the following items for the individual stands are to be done by contacting us 
(contact@bcf-congress.com).

•	 Additional electricity
•	 Security
•	 Staff assistance
•	 Additional items / services

The ordering of the following items for the individual stands are to be done by contacting

Daniele Volpini / F.A.R.E. Servizi Tecnici
Email:  dvolpini@fareservizitecnici.it
Web:  www.fareservizitecnici.it

•	 Furniture and decoration
•	 Technical equipment

For F.A.R.E. Servizi Tecnici, your subject line should look like this: 
 „BIBM Congress 2026 at A.Roma Lifestyle Hotel | >>Stand No.<< | >>Company<<“.

Please note that the orders can not be made before an exhibition plan with name, placement 
and stand number for the individual exhibitors has been submitted and approved by the 
organizers.
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9. Further information

9.1. Theft
Exhibited goods, stand components and packaging materials are left in A.Roma Lifestyle 
Hotel‘s exhibition halls or rooms at the exhibitors’ risk. As a preventive measure, A.Roma 
Lifestyle Hotel advises exhibitors not to leave small easy-to-carry items unguarded, or to 
leave their stand unattended whether it is assembled or disassembled. A.Roma Lifestyle 
Hotel, BCF- Building Congress Forum, BIBM, ASSOBETON and IPHA decline all responsibility 
for lost or stolen items. Extra Security services can be ordered by following point 8.

9.2. Exhibitors’ civil liability
The exhibitor is liable for all damage caused to a third party, either by himself or his personnel 
or by persons authorized to act on his behalf.

9.3. Other information
BCF - Building Congress Forum GmbH and A.Roma Lifestyle Hotel management reserve 
the right to modify these terms and conditions at any time. The exhibition organizers will 
inform exhibitors of any changes. All information and instructions given to exhibitors by the 
organizers are an integral part of these regulations.

9.4. Damage
The hotel is not liable for any damage whatsoever suffered by the exhibitor/guest/third 
parties unless the damage is caused intentionally or the hotel is grossly at fault. This liability 
exclusion also applies in particular to damage resulting from consuming foods prepared or 
served by the hotel, and to damage resulting from computer-related problems.

The exhibitors are responsible for damage to the building and interior, caused by any the 
persons involved both during the event and during the set up and break down of the meeting 
rooms.

The hotel is not liable for any products or services by third party vendors and suppliers 
arranged through the hotel. Fees for bringing in third party vendors and suppliers may apply. 
Any outside contractors and sub-contractors must adhere to A.Roma Lifestyle Hotel’s terms 
and conditions, health and safety regulations and all other applicable rules and regulations. 
The Hotel reserves the right, as its sole discretion, to require any outside contractor or sub-
contractor to be removed from the Hotel.


